CHIEF OF DETECTIVES 


NOTICE 

8.2 


January 12, 2012 


TO: All Geographic Bureau Commanding Officers 

FROM: Chief of Detectives 


SUBJECT: HATE CRIMES AND HATE INCIDENT CHECKLISTS 


Recent audits of adherence to hate crimes investigative procedures revealed that patrol personnel 
are not completing Hate Crime Investigative Reports as outlined in the notebook divider titled, 
Hate Crime/Incident Guidelines, Form 18.44.00. To ensure future compliance with hate crimes 
investigative procedures, the following two Hate Crime/Incident Checklists have been developed 
and shall be utilized by Area hate crime coordinators and detective investigating officers: 

• Hate Crime/Hate Incident End-of-Month Report Checklist (Area Hate Crime Coordinators) 

• Hate Crime/Hate Incident Detective Report Review/Criteria Checklist (Detectives) 

Additionally, geographic hate crime coordinators shall disseminate the checklists to their 
respective geographic Area for immediate use. 

Questions should be directed to the Commanding Officer, Detective Support and Vice Division, 
at (213) 486-0910 or the Hate Crimes Unit, at (213) 996-1390. 



STEPHEN R. JACOBS, Deputy Chief 
Chief of Staff 

Office of the Chief of Police 


DISTRIBUTION “E” 


Attachments 








Hate Crime/Hate Incident 
End-of-Month Report 
Checklist 

(For use by the Area Hate Crime Coordinator) 


□ Intradepartmental Correspondence, Form 15.2, to Commanding Officer, DSVD 

> Include the number of hate crimes and/or hate incidents. 

> Reconcile numbers with the CCAD numbers for hate crimes (Code 903) and hate incidents (Code 921). 

□ Hate Crimes (Code 903) CCAD Printout for the Current Month 

> Include even if no hate crimes were reported during the month. 

□ Hate Incidents (Code 921) CCAD Printout for the Current Month 

> Include even if no hate incidents were reported during the month. 

□ DOJ Hate Crime System Bias Motivation (Table 1) Printout for Current Month 

□ Copies of Hate Crime Report Package 

> Investigative Report and/or Arrest Report 

> Follow-up Investigative Report(s) 

> Victim's Request for Confidentiality of Information form 

> Watch Commander's Daily Report (with or without the hate crime entry) 

□ Copies of Hate Incident Reports 

> Include Follow-up Investigation Report (if one was completed). 

□ FAX Copy of Monthly Hate Crime Report to the Hate Crimes Unit (213) 996-1310 


Revised 10/2011 






Hate Crime/Hate Incident 
Detective Report Review/Criteria 
Checklist 

(For use by the Investigating Detective) 


DR No- Title of Report ~ --- — 

investigating ufficer's (I/O) Last Name/Serial No. - 

Date 

| CHECKLIST 

rff 

</> 

NO 

N/A I 

Investigative Report Titled Correctly 

> If not, complete a Follow-up Investigation Report and correct report title. 

> Forward a copy to the Hate Crimes Unit, DSVD 




"Hate Crime/lncident” Box is Checked 




Hate Crime Resource Pamphlet Provided to Victim(s) 

> If not. I/O shall mail pamphlet to Victim(s) and document on a Form 3.14 

> Forward copy of 3.14 to Hate Crimes Unit, DSVD. 

> Check the appropriate box on the Request for Confidentiality form. Hate Crimes onlv. 




FOR HATE CRIMES ONLY 




Watch Commander Advised of Hate Crime 




RACR Notified 

> RACR should be advised of all hate crimes. 

> RACR will make notifications to Command Staff, as deemed appropriate. 




Request for Confidentiality of Information Form Completed 

> If not completed, I/O shall complete one and document on a Form 3.14. 

Forward copy of 3.14 to Hate Crimes Unit, DSVD. 




Hate Crime Documented on the Watch Commander’s Daily Report 

> Forward copy of Watch Commander's Daily Report to Hate Crimes Unit, DSVD. 




Contact or Attempts to Contact Victim within (10) Calendar Days Documented in Form 3.14 




Form 3.14 Completed within (10) Business Days 

> Forward copy of 3.14 to Hate Crimes Unit, DS VD. 




Hate Crime (Code 903) or Hate Incident (Code 921) Properly Coded in CCAD 




Case Submitted to District Attorney Hate Crime Unit or City Attorney Crime Suppression 

Unit 




Hate Crime Report was Entered in DOJ Hate Crime Database 





Revised 10/26/2011 










































